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Business Venture 1 (TOEIC Edition) (Barnard/Caday)

ListeningPackage
Supplementary materials

A

This course will be set up to prepare the graduating student with a solid background in
business English that he/she can take with him/her to his/her future professional life.

English will be an important asset to anyone who hopes to advance in their career and this
course will help towards obtaining a general business English base.

B

Will give the students situations where they can practice and improve their English in
business situations.

Will help them become comfortable in using English in business and personal settings.
Will work on their skills for giving a presentation.

Will do training for the TOEIC test.

C [B4]

D

Dictionaries compulsory

E

The students’ achievements will be evaluated

by giving them situations where they can practice and improve their English in
business situations.(25%)
by giving them situations where they use English in business and personal settings.
(25%)
by giving presentations.(25%)
by giving them questions about TOEIC.(25%)
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Introduction

Greetings

Personal Information

Job Description

Company Activities

Meeting Business Clients

Showing Visitors Around

Review

Asking about Locations

10 | Talking about Routines
11 | Describing Processes

12 | Making Telephone calls
13 | Arranging Appointments
14 | Test

15 | Test Review

16 | Requests and Offers

17 | Checking Information

18 | Talking about Your Past
19 | Expressing Opinions

20 | Talking about Preferences
21 | Agreeing and Disagreeing
22 | Review

23 | Making Comparisons

24 | Asking for Directions

25 | Apologizing

26 | Inviting

27 | Offering Food and Drink
28 | Ordering Food in a Restaurant
29 | Test

30 | Test Review




